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Objectives of this policy B3 H 1Y

e The admission policy reflects our school's commitment to providing inclusive education to
all students in the local community.
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e To provide clear and transparent information to support parents.
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e To ensure the school's admission process is fair, efficient, and inclusive. S&P (0301-01)
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Responsibilities 1T

Admissions A\ £2
The admission team is responsible for arranging school tours, admission enquiries and the
admission process. Enquiries can be made via the school website, email, phone, or walk-in.
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School Tours £:%3 3
Prospective families are welcome to tour our school campus during school hours. School Tours will
be led by the Primary Years Programme Coordinator (PYPC) or the administrative manager.
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The school community £4#5 5 %

We ensure that all teaching and non-teaching staff are welcoming and respectful during the
admission process and school tours, ensuring our communication is open and honest and providing
opportunities for dialogue.
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Criteria FZ
In line with our inclusion policy, we enrol students on a first-come, first-served basis. We welcome
all children regardless of gender, race, language, ethnicity, sexuality, abilities, or challenges.

(0301-01-0311)
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Age guideline AZXF it 1]

Year Level 4-£% Age Fiin Admission Criteria (Child's birth date)
NELFREHE (2o A B )

Pre-Nursery £:Fij#/f 2 to 3 years old Must be 2 years old at the time of admission
2-35% NELRG AR T2 %

Nursery % 5 BE 3 to 4 years old Must be 3 years old by 31st December
3-4% 12731 B A3 5

Lower Kindergarten 4 to 5 years old Must be 4 years old by 31st December

{EKBE 4-55% 12731 H BT 4 5%

Upper Kindergarten 5 to 6 years old Must be 5 years old by 31st December
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Programme implementation #i &2 it
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We are an IB World School offering the International Baccalaureate Primary Year Programme to all
children aged 2 to 6 years. Our U2s programme is based on a thematic approach to learning and
teaching. (0301-01-0312)
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Admission Procedure AZ:f3 7

To allow for more flexibility and cater to families' various needs, we accept applications all year
round.
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Submit online or hardcopy application along with the following supporting documents:
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e  Digital Photo of Applicant — passport size
FA i N B0 R — R T

Copy of Applicant's Birth Certificate
HRE A AT RIS

e  Copy of Parents / Guardian's Permanent HKID or Passport and valid Visa
F R NBYR PSS BB 3 8 B IR M A B d AR

e  Copy of Applicant's Immunisation Record (for PN - UKG levels)
HA i N RO SR R P AL Gk BIAS (PN — UKGA4)

e  Copy of Application Fee ($40) payment slip (for all programmes)
FEE 2 (840) K B RIA (BT A AR AR)

e  Copy of Admissions Fee ($500) payment slip (for PN - UKG levels)
4 E ($500) 1K BLEIAS (PN — UKGAF#4)

Additional Documents for non-local families
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e  Copy of Applicant's Passport and Dependent Visa
EF' AHXI\ &Zﬁﬁ Hé%ﬁ’ﬂ”zig

e  Copy of Parent/Guardian's Passport and valid Visa
R /R N GEIRTNA B ag Bl A

Acknowledgement of the receipt of application and confirmation letter will be sent to parents by
email. Welcome packages will be sent nearer to the start of school for the child.
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Withdrawal Procedure &2 %

For a student's withdrawal, one full calendar month advance notice in writing is required prior to
the last date of a student's attendance. The parents are required to pay for their children's tuition fee
up to the last month which the withdrawal notice serves.
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